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1. Purpose
This policy is designed to ensure the safety, cleanliness, and well-being of all individuals on site by prohibiting glass items that may pose a hazard if broken. 
2. Rationale
Broken glass presents significant health and safety risks, including: 
· Cuts and injuries, particularly to young children 
· Challenges in cleaning and waste management 
· Risk of contamination in food preparation or learning areas 

To maintain a safe environment for students and staff, our centre is a designated glass-free zone. 

3. Scope 
This policy applies across all areas of the tuition centre premises, including classrooms, common areas, toilets, offices, and outdoor spaces. 

This policy applies to staff, tutors, students, parents/carers, and visitors.

4. Prohibited Items 
Unless explicitly approved by management for specific use (see Section 6), the following are not permitted on site: 
· Glass bottles (e.g., drinks, perfumes) 
· Glass containers or jars (e.g., lunchboxes, candle holders) 
· Glass crockery (e.g., cups, bowls, plates) 
· Any decorative glass items 

5. Acceptable Alternatives 
To support this policy, the following alternatives are recommended: 
· Reusable plastic or metal water bottles 
· Tupperware or BPA-free plastic containers 
· Shatterproof acrylic or polycarbonate frames 

6. Exceptions 
Exceptions to this policy may be granted in rare cases, such as: 
· Scientific or educational equipment where no alternative is available 
· Items that are permanently fixed and pose no handling risk (e.g., internal glass panels) 
All exceptions must be pre-approved by the Centre Manager and must be accompanied by a risk assessment, if applicable. 

No glass item can be thrown in Positive Progress’ bins, but it must be taken home.


7. Responsibilities 
· Staff and Tutors: Enforce the policy and guide students/parents on compliance. 
· Students and Parents/Carers: Follow the policy by ensuring no glass items are brought on site. 
· Centre Manager: Monitor compliance and conduct risk assessments for exceptions. 

8. Non-Compliance 
Any glass item found on the premises may be confiscated and returned at the end of the day (if safe to do so), or disposed of appropriately. Repeated violations may result in further action in line with Positive progress’ conduct policies. 
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